CHAPTER 31
| NDEBTEDNESS

Refer to the collective bargaining agreenent with AFGE Local 1770
for additional provisions pertaining to bargaining unit
enpl oyees.

31-1. GENERAL.

The Standards of Conduct Regul ation, DOD 5500.7-R states that,
"Enpl oyees shall satisfy in good faith their obligations as
citizens, including all just financial obligations, especially

t hose such as Federal, State, or local taxes that are inposed by
l aw. " Most cases of excessive indebtedness result fromone or
nore of the follow ng;

a. Unforeseen circunstances, such as famly illnesses, which
are beyond the enpl oyee's control.

b. Injudicious use of credit extended in good faith by
reput abl e nmerchants and | ending institutions.

c. The Agency will not act as a collection agency in
connection with commercial obligations for debts allegedly
incurred by an enpl oyee. Levies and judgnents by gover nnent
agencies (i.e., Federal District Courts, Internal Revenue
Service, and state revenue service) will be honored in accordance
with governing |laws and regulations. It is the responsibility of
creditors to investigate enployees prior to extending credit and
to assune responsibility of collection.

31-2. PROCEDURES.

a. Upon receipt of a debt conplaint froma bona fide
creditor, the creditor will be advised that Managenent w ||
forward the conplaint to the enployee, that a conplaint is a
private matter between the creditor and enpl oyee, and the

Enpl oyer will not be involved in debt collection activities.
b. Formal disciplinary action will be resorted to only
after:

(1) Counsel i ng and ot her corrective neasures have fail ed
to resolve the problemand then

(2) Only after full consideration of the enployee's

personal circunstances and a finding that failure to neet a just
obl i gati on was both deliberate and w thout good cause,
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(c) Failure to satisfy the debt has, or will have, an
adverse effect on the enpl oyee's performance or the ability of
the organi zation to acconplish its assigned m ssion.

(d) Records relating to a creditor's claimw !l not be

pl aced in the enployee's O ficial Personnel Folder unless the
claimresults in formal disciplinary action.
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